    四级考前必背23篇作文及范文
求学求职信及开幕词
　　作者：王江涛 

　　一、求学信/求职信
　　Dear Sir or Madam,

　　I am a senior from the Department of Business Administration. I am writing the letter in purpose of applying for admission into your esteemed institution/your recently advertised position for a staff member.

　　I am sure that I am qualified for it. First, enclosed with this letter is my resume, which further details my previous academic qualifications and work experience. Second, not only do my qualifications and experience make me a perfect candidate for it, my cheerful personality is well suited to studying in your prestigious university/working as a staff member. Last, my hobbies include sports and music.

　　Words fail me when I try to express my heartfelt gratitude to the help you render me. Your prompt and favorable attention to my inquiry would be highly appreciated.

　　Yours sincerely,

　　Li Ming

　　二、开幕词
　　Ladies and gentlemen,

　　Good morning, ladies and gentlemen, welcome to Beijing! To begin with, I would like to make a brief introduction to myself. I am the president of Motorola (China) Electronics Ltd.

　　The following is my introduction to the conference. First, it is my great honor to be here with all of you and declare open the Conference of International Trade Cooperation. Second, on behalf of our company, I would like to express my heartfelt welcome to all the guests and delegates. Last, I believe our cooperative efforts are sure to be productive.

　　I wish all of you enjoy yourselves during this conference and hope the above information will help you. If you have any question for me, please feel free to ask at any time. Thank you for your attention.

　　(摘自《大学英语四级710分考试全攻略——写作翻译分册》，
　　王江涛编著，中国电力出版社，范文详解及译文参见该书) 

个人简历 通知
　　一、RESUME 
　　Li Ming 

　　P. O. Box 237, Beijing University 
　　5, Yiheyuan Road, Haidian District, Beijing 100871 
　　Tel: 62768888 Email: Liming@163.com 
　　Career Objective: A position with management potential in the banking business specializing in international corporate financing 
　　Educational Background: 
　　Sept 2003 to Beijing University 
　　July 2007 Major in International Business Management 
　　Main courses include English, Computer, Business 
　　Management, Accounting, International Commercial Law 
　　Work Experience: 
　　July 2006 to Bank of China 
　　June 2007 Internship, Secretary to Deputy Manager of Marketing 
　　Draft business correspondence 
　　Schedule deputy manager’s appointments 
　　Qualifications: University graduation certificate and bachelor degree to be conferred upon graduation (2007) 
　　College English Test Band 4 June 2005 
　　Honors & Awards: Twice awarded scholarship by Beijing University 
　　2005& 2006 
　　Special Skills: Familiarity with Microsoft Word, Excel 
　　Ability to work independently 
　　Outstanding Organizational skills 
　　Experience: President of Student Union 2003-present 
　　Personal Data: Date of Birth: 9/17/1984 
　　Gender: Female 
　　Marital Status: Unmarried 

　　二、通知 
　　Directions: 
　　The Students’ Union of your department is planning a Chinese Speaking Contest. Write an announcement which covers the following information: 
　　1) the purpose of the contest, 
　　2) time and place of the contest, 
　　3) what is required of the candidates, 
　　4) details of the judges and awards. 
　　Do not sign your own name at the end of the letter. Use Department of Chinese Language and Literature at the end of the announcement. 
　　Chinese Speaking Contest 
　　February 3, 2007 
　　To improve students’ ability to speak Chinese and enrich after-class activities, the Students’ Union of Department of Chinese Language and Literature is organizing a school-wide Chinese speaking contest to be held on Saturday next week (10 February) at the Students’ Auditorium. Those who are interested in taking part in it may sign up with the monitor of their classes before Tuesday next week. Five professors will be invited to be judges. The first six winners will be given awards. Everybody is welcome to be present at the contest. 
　　The Students’ Union 
　　Department of Chinese Language and Literature 
　　(摘自《大学英语四级710分考试全攻略——写作翻译分册》 
　　王江涛编著，中国电力出版社，范文详解及译文参见该书) 

邀请信及考试
　　作者：王江涛 

　　(个人资料，仅供参考，并非押题)
　　五、邀请信 

　　Directions: You want to invite some friends to a party. Write an invitation letter to them individually:

　　1) Invite them to the party,

　　2) Elaborate on the reason why such a party should be held,

　　3) What activities will be arranged for them.

　　Dear Snoopy,

　　I am greatly honored to formally invite you to participate in Mr. Guo Jing’s wedding ceremony with Ms. Huang Rong to be held at Beijing Grand Hotel from 8 to 10 p.m. on April 1, 2007. 

　　As you are a close friend of us, we would very much like you to attend the celebration and share our joy. The occasion will start at seven o’clock in the evening, with the showing of their wedding ceremony. This will be followed by a dinner party. At around ten, we will hold a small musical soiree, at which a band will perform some works by Bach and Strauss.

　　If you do not have any prior appointment on April 1, we look forward to the pleasure of your company. 

　　Yours sincerely,

　　Li Ming

　　六、考试
　　Directions: For this part you are allowed 30 minutes to write a composition on the topic My Views on Examinations. You should write at least 120 words and base your composition on the outline below:

　　1、 大学都用考试来衡量学生的成绩

　　2、 考生可能带来的副作用

　　3、 我对考试的看法

　　In most colleges and universities the examination is used as a chief means of deciding whether a student succeeds or fails in mastering a particular subject. Although it does the job quite efficiently, its side effects are also enormous.

　　To begin with, examinations lower the standards of teaching. Since teachers are often judged by examination results, they are reduced to training their students in exam techniques. No subjects can be taught successfully merely through being approached with intent to take examinations. In addition, the most undesirable effect is that examinations encourage bad study habits. As the examination score is the only criterion for his academic performance, a student is driven to memorize mechanically rather than to think creatively.

　　In fact, few of us admit that examinations can contribute anything really important to the students’ academic development. If that is the case, why cannot we make a change and devise something more efficient and reliable than examinations?

最难忘的人和图表作文
　　作者：王江涛 

　　(个人资料，仅供参考，并非押题)
　　七、最难忘的人 
　　Directions: For this part you are allowed 30 minutes to write a composition on the topic The most unforgettable Person I ever Know. You should write at least 120 words and base your composition on the outline below:

　　1、 我生活中最难忘的人是······

　　2、 为什么他(或她)令我难以忘怀

　　3、 结论 

　　In my life I have met many people who are really worth recalling. But perhaps the most unforgettable person I ever know is my English teacher.

　　What frequently brings back memories of my school teacher is his special qualities. First of all, he gave us the greatest gift a teacher can offer—an awakening of a passion for learning. He not only led us to an appreciation of the beauty and perfection of English language and literature, but also aroused our great interest in explorating something deeper in this field. Second, I was attracted by his lively wit. I remember that we students always anticipated his class with great eagerness because his lecture were humorously delivered, never failing to provoke chuckles or loud laughs.

　　Although it is nearly two years since I attended his last class, he is the talk of our old classmates, and I know part of him has already stayed in my heart.

　　八、图表作文
　　Directions: For this part you are allowed 30 minutes to write a composition on the topic Statistics in People’s Daily Expenses in Xi’an. You should write at least 120 words and base your composition on the outline below:

　　1、 Describe the changes indicated in the table.

　　2、 The reasons for the change.

　　3、 Make predictions about the future tendency.

　　(图表死活贴不上去，只能贴文章了，^_^)

　　What is shown in the table above indicates that dramatic changes have taken place in the daily expenses in Xi’an from 1995 to 1999. The expenses on food have declined by 30% while those on clothing and recreation have increased respectively by 9% and 7%.

　　There are two factors accounting for these changes. In the first place, the risen income resulting from economic growth plays a vital role in the less expense on food. In the second place, when food presents no worry to the average, people begin to focus more of their interest on handsome appearance and happy leisure time. As a result of such a shift, spending on clothing and recreation increases year by year.

　　From the analyses made above, with the further growth in economy and more changes in life style, the tendency indicated in the table will continue in the better direction.

压力及就业
　　作者：王江涛 

　　(个人资料，仅供参考，并非押题)
　　九、压力 
　　Directions: For this part you are allowed 30 minutes to write a composition on the topic Is Stress a Bad Thing? You should write at least 120 words and base your composition on the outline below:

　　1、 有人害怕压力

　　2、 有人认为压力并不是坏事

　　3、 我的看法

　　In the past few years, quite a number of men and women have chosen to do something less competitive. They are afraid that the stress and strains of work will rob them of joy and happiness and do them harm both physically and mentally.

　　In fact, however, stress isn’t the bad thing it is often supposed to be. Above all, unless it gets out of control, a certain amount of stress is vital to provide motivation and challenge, and to give purpose and significance to an otherwise meaningless, idle life. Furthermore, people under stress tend to express their full range of potential and to actualize their own personal worth—the very aim of a human life.

　　Stress is a natural part of everyday life and there is no way to avoid it. What we can do is to develop our adaptive abilities to deal with it rather than to escape from it.

　　十、就业
　　Directions: For this part you are allowed 30 minutes to write a composition on the topic Jobs for Graduates. You should write at least 120 words and base your composition on the outline below:

　　1、 大学生难找工作

　　2、 原因很多

　　3、 解决的办法

　　Job hunting has always been a headache for college students. Though many graduates are employed right after graduation, some are not. Most serious of all, some still have no idea where to go working even a long time after graduation.

　　The reasons for this phenomenon are various. On the one hand, a few years ago colleges and universities enrolled so many students in popular majors, such as economy, finance and so on that the number of graduates was greater than the need in the market. On the other hand, most graduates would rather stay in large cities without suitable job to do than go to the country.

　　I reckon this problem can be solved if both colleges and students take measures. First, they should research the market and develop special skills to suit its need. Second, students’ attitude towards employment should be changed. They should go to small cities and country. There they can also give full play to their professional knowledge. In a word, if we pay much attention, the situation can be improved.

校园攀比现象 谚语作文
　　一.校园攀比现象
　　1.当今校园里出现了很多攀比现象，太追求时髦，时尚。

　　2.作为当代大学生应该树立正确的价值观，以学业为重。

　　3.我的看法。 

　　Some 20-somethings ,supposed to dedicate themselves to studies, are in hot pursuit of fashion. The craze to vie with each other is prevalent in colleges and universities. Undoubtedly, they have every reason to reverse the trend.

　　Students should concentrate themselves exclusively on studies, which should be on the top of their agenda. Holding the right concept of value makes sense. To earn an impressive academic performance, we college students must pour determined efforts into study and pay no attention to vogue.

　　Keeping up with the Jones results in the unavoidable distraction from studies. And college students are vulnerable to business promotional campaign. They are heavily targeted by ads. We should compete with our peers for better scholarly achievement instead of more expensive designer clothes.

　　二.谚语作文
　　1.失败是不可避免的

　　2.为什么说失败是成功之母

　　3.我的观点

　　In the long life span, we will definitely experience a wealth of setbacks. Its more than a possibility. It's an inevitability. A great variety of highly uncertain failures and difficulties will be on our life path.. 

　　However, failure breeds success. Success doesn't mean the absence of failures; it means the attainment of ultimate objectives. It means winning the war, not every battle. We can draw lessons and profits from failure. The season of failure is the best time for sowing the seeds of success. 

　　When the unanticipated frustration comes, we must summon up all our courage to conquer it. Furthermore, we can gain from failures. We can steer ourselves through failures and embark on the road to success.

　　三.欢迎词
　　A foreign delegation is to visit your university .You are assigned to make a welcome speech on behalf of your class. Now write A Welcome Speech to express your welcome, and make a brief introduction to your university. 

　　It gives me great pleasure to welcome you to our university. Thank you very much for visiting our university in spite of your busy schedules.

　　Huatsing University, under the direct leadership of the China State Ministry of Education, boasts a tradition of academic excellence. Founded in 1943, Huatsing University has grown to a comprehensive university combining science, engineering, law and liberal arts. HU has an enrollment of 9527 degree candidates and 2046 members at faculty. HU, with the outstanding scholarly achievement, eclipses any other universities and colleges in China. HU students display their talents in a wide array of extracurricular activities and win a range of national awards. That's all. Thank you.

　　四.就业观
　　What jobs do college graduates want to take 

　　1. 目前大学毕业生的择业情况

　　2. 男、女同学就业选择的区别

　　3. 结论

　　The overwhelming majority of college graduates are confronting the ever-tougher job market. Most of them struggle to land a job in big cites like Beijing and Shanghai. So these priority areas draw a host of job candidates every year. Regardless of where to start their careers, some individuals give the priority to the anticipated well-paid positions. 

　　Gender differences in the job application are striking. To avoid labor-intense jobs, girls focus their attention on financial and service sectors. Some of them find employment in schools. Boys always push hard to find a managerial or technical job. 

　　Everyone expects to embark on a promising career to demonstrate his/her skills and capabilities. But position isn't tailored to every applicant. So college graduates must lower the over-high expectations and apply for proper jobs.

　　五.记叙文
　　1.描述一下你在公共场所所亲眼目睹的扒窃事件

　　2.谴责这种不文明行为

　　3.在构建和谐社会进程中，人人都应该有正义感。

　　Yesterday , I witnessed a theft incident on my way home. A woman took her wallet out and paid for a newspaper at Xinzhuang around 9:00 am. She put her wallet back and turned to leave when a mid-aged man brushed past him muttering "Excuse me". She didn't notice his wallet was missing. 

　　The rampant pickpocket has become a national epidemic and poses a grave threat to residents' and visitors' property safety. Pickpocket prevention, a daunting task for police, makes sense. All sides involved in this problem must join their forces to remove this social cancer. 

　　We all expect " A World Without Thieves". Everyone shares the huge responsibility for demonstrating his/her justice at proper time. Personal responsibility is vital to building a socialist harmonious society.

　　六.信件写作
　　假设你是李明，请你就本校图书馆的状况给校长写一封信，反映如下问题： 

　　1. 图书馆内本专业藏书偏旧，不利于学生及时了解国内外新的学术发展。

　　2. 阅览室灯光太暗、没有空调设备。

　　3. 新开发的电子借阅系统有待完善——许多图书资料都无法使用该系统查到。

　　Dear President:

　　I'm Li Ming. I venture to write to you and unveil the existing problems of the library under your charge.

　　We exhaust our patience to look for items related to our major on shelves crammed with outdated shabby books. Most of them should be weeded. The newly published counterparts need to be purchased, displayed and circulated. The library armed with these fresh books enables us to track the newest information concerning scientific discoveries and scholarly accomplishment.

　　We all suffer the dim light and the absence of air conditioner in the reading room. This intolerably terrible scenario pressingly needs improving. The newly introduced library system is to be updated, for its search engine skips some valuable materials. 

　　We are waiting for your response to these problems. 

　　Li Ming

　　七.机会与成功
　　Opportunity and Success

　　1) 有人说机会对取得成功起重要作用

　　2) 也有人说智慧和勤奋才是通向成功的惟一途径

　　3) 我的看法

　　Some deem that opportunity is the key to success. For example, those global business giants like Google owe their success to the huge opportunities they meet. Google's boom benefits from the frenzy of Internet. Another striking example is Zhang Liangying's overnight sensation. Super Girl Voice Contest, a golden opportunity for her, put the spotlight on her. 

　　Others argue that intelligence and diligence outweigh opportunity. There is solely a Google around the planet. The Internet superpower gains from its co-founders' advanced technology and keen insight into the global internet market. Zhang Liangying demonstrated her distinguished talent and the very wide vocal range. For this reason, she left an favorable impression with judges and won a host of diehard fans.

　　In my eyes, success is strongly linked with both. The combination of these two factors breeds success. There are enormous opportunities beckoning us,. We must seize them and exert our all-out intelligence and ability.

　　八.学习与身体锻炼的关系
　　1对大学生的时间安排有两种不同的看法：有人认为大学生就该整天读书；有人认为

　　参加体育锻炼是大学生生活的一部分。
　　2我的看法(并举例说明)。
　　3学习和体育锻炼的关系。

　　How to arrange/allocate time? This issue splits college students apart. Some individuals' schedules are packed with various tasks related to study. They immerse themselves in books and don't do regular physical exercise. But most of the college students support the value of physical exertion. 

　　To develop or maintain physical fitness and overall health, we must involve in regular sports practice. Chen Jingrun, a Mathematics towering figure, planted himself in complex questions without physical exercise. His premature death highlighted the significant health benefits from sports.

　　Historically, physical activity has been associated with health. Today, science has confirmed the link, with overwhelming evidence that people who lead active lifestyles are less likely to die early, or to experience major illnesses such as heart disease, diabetes and cancers. A vast majority of college students do not meet recommended levels of moderate physical activity. Just do it! Let's participate in more physical exercise.

